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KnowledgeBase Article KB2134
Bank Reconciliation

Bank Reconciliation is used to verify and reconcile your bank records with your Guardian records.
Reconciliation may be performed on each bank account.

NOTICE: The Bank Reconciliation has replaced the Financials > Accounting Management > Accounts
Payable > Check Reconciliation in function and additional features. Bank Reconciliation goes well
beyond the basic check reconciliation of the past.

To access the Bank Reconciliation screen, navigate in the Guardian main menu to Financials > General
Ledger Management > Reconcile Bank Accounts.

Guardian Version & -
&g o x
iV Today's News _ ) I 4 _

-x

Main Menu % Reconcile Bank Accounts %

o= 4.

[ -~ Production
(%) Inventery Management
(%) Production Management
() Labor Management

(%) MR Management

(%) Quality Maragement

(%) certfication Mergement

Begin Reconciliation
N
Bank Account |2

() Physical Invertory Management |

w Corrective Action ! Beginning Balence S000 EndingBalance | | LestReconciled On
\@ Corrective Action Management ) Statement Date
=
£/ Financials 1 Enter any Service Charges o Interest Earned
() Account Payabie Management Senvice Charge 000 Date |Sclect a dote [13] (9 Account B
(%) Account Recervaie Managsment
Interest 000 Date Selects date E 63 Account | M

(%) General Ledger Management

General Ledger Entries List
Undo Previous Reconciliation Continue

GLImport

Recurr] s List
Reconcile Bank Accounts

(%) Firancial Statements
(%) Firancia settings

(%) Humen Resource Managemert

- Reporting 1

(%) Reparting Mznagement T Invalid Entry  Full Access

The Bank Account, Ending Balance, Statement Date are all required fields...

1. Select the Bank Account from the dropdown list or start entering the account number or
account name.

Enter the Ending Balance

Select or enter the Statement Date

Enter any Service Charges or Interest Earned as indicated

Click Continue
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The Reconcile Bank Accounts screen shows two windows with unreconciled Checks and Payments
along with the unreconciled Deposits and Other Credits.

1.
a.

Check each transaction to verify

Click the checkbox in both windows for corresponding transactions

b. Calculations are made at each check and show in the Deposits and Checks summary in

the lower left as well as in the Cleared Balances in the lower right

2. Once complete, click the Reconcile Now button in the top left of the screen
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Checks and Payments Deposits and Other Credits
| Checked ‘ Transaction Date | Booked Dakl Check Number Payee Amount ~| | Chedked ‘ Transaction Date | Booked Date | Check Number Memo Type Amount ~
06/16/2021 06/16/2021  AP_Payment 146934 20210616092940 LISBON AVE. ACE HARDWARE $473.76 06/16/2021 06/16/2021  Deposit 75590 20210616140043 Deposit  $385475
[ o0&/16/2021 06/16/2021  AP_Payment 146933 20210616092040 ACE HARDWARE - SUSSEX $197.40 B 0616/2021 06/16/2021  Deposit 131365 20210616140042 Deposit $84000
06/16/2021 06/16/2021  AP_Payment 146932 20210616083759 WISCONSIN PLATING WORKS $218.60 06/16/2021 06/16/2021  Deposit 4348 20210616140041 Deposit  $2,73672
B o0&/16/2021 06/16/2021  AP_Payment 146931 20210616023750 WESTECH PRODUCTS INC $1727.50 B 061572021 06/15/2021  Deposit 06/15/21 0210615101340 Deposit  $9,883.00
06/16/2021 06/16/2021  AP_Poyment 146930 20210616083758 Welch, L Tarl 52500 06/14/2021 06/14/2021  Deposit 083111 20210614161313 Deposit  $1,23200
B o0&/16/2021 06/16/2021  AP_Payment 146920 20210616023758 WE ENERGIES $3977.53 B 061472021 06/14/2021  Deposit 30480 20210614161313 Deposit  §11.201.77
06/16/2021 06/16/2021  AP_Payment 146928 20210616083758 WATERS INDUSTRIAL SUPPLY CO. $235095 06/14/2021 06/14/2021  Deposit 675394 20210614161313 Deposit  $200132
[ o0&/16/2021 06/16/2021  AP_Payment 146927 20210616083757 UPS $52042 B 061472021 06/14/2021  Deposit 1006 20210614161312 Deposit  §1093441
06/16/2021 06/16/2021  AP_Payment 146926 20210616083757 UNIVAR USA INC. $399068 06/14/2021 06/14/2021  Deposit 056721 20210614161312 Deposit 5682760
E o0&/16/2021 06/16/2021  AP_Payment 146925 2021061603756 UNI- Metal Casting Center $807.17 B 061472021 06/14/2021  Deposit 06740 2021061416131 Deposit  $4551925
B 061672021 06/16/2021  AP_Payment 146924 20210616083756 ULINE $306.84 [ 06142021 06/14/2021  Deposit 77610 20210614161311 Deposit  $191541
06/16/2021 06/16/2021  AP_Payment 146923 20210616083756  TRIPLEX SYSTEMS $2.83271 06/14/2021 06/14/2021  Deposit 0053871384 2021064161310 Deposit  $1138081
[ os/16/2021 06/16/2021  AP_Payment 146922 2021061608375 TOTAL FILTRATION SERVICES $94.84 B osra2021 06/11/2021  Deposit 625591 20210614131722 Deposit  $2501.80
06/16/2021 06/16/2021  AP_Payment 146921 2021061608375 TIME WARNER CABLE $2,24867 06/14/2021 06/14/2021  Deposit 071000288 20210614131308 Deposit  $1,28644
[ os/16/2021 06/16/2021  AP_Payment 146920 2021061608375 Thomas Holden Il $25.00 B o6ra/2021 06/14/2021  Deposit 16379 20210614084224 Deposit  $1.82286
) 061679021 NAMARO?1  AD D .ot 14£010 2021061608375 THERM-TECH CIF WALIKESHA INC $129041 - m NAAAROT 0671412021 Dennsit 206468 202106140R4724 ! it L3 a1~
Beginning Balance 50.00 Ending Balance =
BeqcCalge goog Cleared Balance 5000
Interest Eamed 50.00 e — (550000)
Items you have marked cleared
0 Deposits and Other Credits 50.00
0 Checks and Payments $0.00
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Chedks snaPayments Deposits and Other Credits
| Checked ‘ Transaction Date | Booked Dm‘ Check Number | Payee ‘ Amount ||| Checked | Transaction Date | Booked Date | Check Number ‘ Mema ‘ Type ‘ Amount
06/16/2021 06/16/2021  AP_Payment 146926 20210616083757  UNIVAR USA INC. $3,990.68 06/15/2021 06/15/2021  Deposit 06/15/21 2021015101340 Deposit $9,885.00
06/16/2021 06/16/2021  AP_Payment 146030 20210616083758  Welch, L Tarl $25.00 06/16/2021 06/16/2021  Deposit 4348 20210616140041 Deposit $273672
06/16/2021 06/16/2021  AP_Payment 146931 20210616083759  WESTECH PRODUCTS INC $1.727.50 06/16/2021 06/16/2021  Deposit 131365 2021061614042 Deposit  $840.00
06/16/2021 06/16/2021  AP_Payment 146932 2210616083750 WISCONSIN PLATING WORKS $218.60 06/16/2021 06/16/2021  Deposit 75590 2021061614043 Deposit $385475
06/16/2021 06/16/2021  AP_Payment 146933 20210616092940  ACE HARDWARE - SUSSEX $197.40
06/16/2021 06/16/2021  AP_Payment 146934 20210616092940 LISBON AVE. ACE HARDWARE $473.76
:Eg"_"”"g‘ Balance ‘sgg-gg Ending Balance $500.00
ervice Charge . o Cleared Balance 5483.53
Interest Earned 5000 Deposits and Checks Balances Difference (s1647)
Items you have marked cleared totals
2 Deposits and Other Credits $6,59147
5 Checks and Payments (86,607.94)
A\ File NotSaved  Full Access
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3. Variances must be assigned to an account. Select the Account in the Reconcile Differences
screen and Approve

e

Reconciliation Difference

Difference: ($16.47)
Account: M
Date: 8/5/2021 (]

Cancel Approve

The Save and Finish Later button allows the user to save the current checks and deposits as marked
without actually finishing the Reconciliation.

Reconcile Bank Accounts X

-

I ——
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Checks and Payments
‘ Checked | Transaction Date | Booked Date | Ci

1. When Save and Finish is used, the Reconciliation Date is indicated
a. The Reconciliation is NOT complete until the Reconcile Now button is clicked
b. You may close Reconcile Bank Accounts without loss of reconciliations completed for
this date
2. Toreturn to a Saved Reconciliation
a. Open Reconcile Bank Accounts
b. Selectthe Account
c. The Saved Reconciliation for that bank account will automatically be populated
d. You may change the Date of the Reconciliation before continuing
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